@ Child Care 2024-2025
Start Date:

BOYS & GIRLS CLUB September 9, 2024 from 3pm — 6:30pm, Monday through Friday
OF PATERSON AND PASSAIC  \Members must attend 80% of program days open.

Welcome to Child Care 2024-2025 at the Boys & Girls Club

of Paterson and Passaic

Program Guidelines

Members will be in groups of 15 and are assigned to 1 staff.

Each group will have the same staff member assigned to them every day.

Outdoor programming will be available as often as possible on a rotating schedule and weather
permitting.

Snack will be provided.

ALL FEES MUST BE PAID IN FULL PRIOR TO START DATE IN ORDER FOR CHILDREN TO
ATTEND.

ALL FEES ARE MONTHLY AND ARE DUE THE 1st OF THE MONTH.

ALL FEES ARE NON-REFUNDABLE.

4C’s Parents
These are general guidelines for submitting your information to 4Cs for Child Care. If you have further
guestions, please contact them directly at (973) 684-1904 or www.4cspassaic.org.

Parents can call and request a blank pre-contract for child care.

e Parents can use the drop box at the 4Cs building to drop off pre-contracts or you may mail the pre-contract.
¢ You may contact 4Cs to request information about how to email the contract to 4Cs directly.
¢ If you are not working, you may still qualify for 4Cs but you must notify them directly.
e Until the contract is built and BGC Staff verify your 4Cs contract in EPPIC, you are responsible for the first
payment in full in order to secure a spot.
¢ Do not request a copy of your 4Cs contract to give to us but if you have a copy of your own, you may bring
it as proof.
e You must include the full Child Care dates (9/9/2024 — 6/30/2025) on the contract along with the correct
Club Location.
21st Ave (Paterson) — License #16BOY0003 School 18 (Paterson) — License#16B0OY0021
AHA (Paterson) — License #1032842 Hudson Street — License #16BOY0004
School 13 (Paterson) —License #CCC118740 School 10 (Paterson) — License #160800043
School 1 (Passaic) —License #16Boy0025 School 3 (Passaic) — License #070900016
School 27 (Paterson) —License #16NJ0004 School 4 (Paterson) — License #11060018
School 1 (Paterson) — License #13070045 PACS (Paterson) — License #

School (6 Passaic) — License #


http://www.4cspassaic.org/

2024-2025 CHILD CARE APPLICATION

Incomplete applications will not be accepted. To ensure that your application is ready for submission, please
make sure that all fields are completed, all signatures/initials are in place and all required documentation is
attached.

Staff S 0 Re 0 Applicatio
Initials

Completed Application All fields completed and signatures where required
Parent Checklist SIGNED Must be signed by parent/guardian
Parent Info Sheet SIGNED Must be signed by parent/guardian

FOR NEW MEMBERS ONLY

Medical Verification Forms | The following items MUST be attached to your application if your

SIGNED BY DOCTOR child has Medical/Physical Restrictions or requires Medication.
(Blank forms attached to e Food Allergy & Anaphylaxis Emergency Care Plan (EPIPEN)
application) SIGNED BY DOCTOR

e Asthma Treatment Plan SIGNED BY DOCTOR
FOR ALL MEMBERS e Seizure Action Plan SIGNED BY DOCTOR

e Diabetes Medical Management Plan SIGNED BY DOCTOR
Immunization Records Must be attached for all children and SIGNED BY DOCTOR

SIGNED BY DOCTOR
Copy of Birth Certificate for | Children must be entering Kindergarten in September 2024 and be

5 Year Olds ONLY at least 5 Years Old
Parent OR PAR
Initials
Wh at Site are you reg isteri ng for? I Paterson Clubhouse 264 21st Ave. Y PACS 124 Madison Ave. Paterson
¥ School 18 51 E 18th St. Paterson Y School 1 390 Van Houten Ave. Passaic

You must submit your application at

. . r AHA 11-27 16th Ave. Paterson Y School 3 155 Van Houten Ave. Passaic
the site you are attending. - _
¥ Passaic Clubhouse 14-20 Hudson St. YSchool 27 250 Richmond Ave. Paterson
¥ School 13 690 E 23rd St. Paterson YSchool 4 55 Clinton St. Paterson
¥ School 10 48 Mercer St. Paterson YSchool 1589 11th & E 31st St Paterson

I School 6 — 85 Hamilton Ave. Passaic

Where did you hear about us? Y Already a Member Y Flyer Y Text/Email
Y On-Line Y Recommended by a Friend

FOR OFFICE USE ONLY

Membership $15 Annual Membership Fee for ALL Club Members.
Monthly Fees: Membership Fee $15 Registration Fee
Pick Up Fee $300/4 weeks
Drop Off Fee $260/4 weeks
(September 9, 2024) Total




BOYS & GIRLS CLUB
OF PATERSON AND PASSAIC

2024-2025 CHILD CARE
MEMBERSHIP APPLICATION

Rec’d Date:
Rec’d By:
Ent’d MTS:

First: Middle: Last:

Gender: M F Ethnicity: Date of Birth: [
Home Address:

City, State, Zip

Birth City, State: Birth Country:

Height: Weight: Eye Color:

Hair Color: Skin Color/Features:

Parent/Guardian (MANDATORY) — This is the first person to be called by BGCPP staff.

Name: Relation to Member:
Home Phone: Cell Phone:
Work Phone:

CONTACT 2- Mandatory — Must be at least two contacts for every member.

Name: Relation to Member:
Home Phone: Cell Phone:
Work Phone: Permission to Pick Up Child? Y Yes Y No

School Information:

School: Grade:
Current Teacher: My Child is Eligible for: Free Lunch
Reduced Lunch None
Medical Information:
Doctor: Phone:
Date of Last Medical Exam Permission for Treatment by Doctor or Hospital? Yes No
Does your family have health and/or accident insurance? Yes_ No Medicaid: Yes No

Insurance Carrier:

Insurance Co Phone:

Policy #:

Group #:

Does your child have a serious medical condition ortake medication? Yes
Medical Declarations Page along with an Epi, Asthma, Seizure or Diabetes Plan if applicable SIGNED BY A

DOCTOR

No If yes, complete the attached

IMMUNIZATION RECORDS must be attached for all applications. BIRTH CERTIFICATES must be attached for all

Five Year Olds.




EMERGENCY CONTACTS

Use this area below to include any additional contacts that you would like to

include in our system as authorized adults who can pick up your child. If you
BOYS & GIRLS CLUB need additional contacts, please attach a separate piece of paper with the

OF PATERSON AND PASSAIC required information.

Name of Child:
Name of Parent/Guardian:

Name: Relation:

Home Phone: Cell Phone:

Work Phone: Permission to Pick Up Child Yes No
Address: City, State, Zip:

Name: Relation:

Home Phone: Cell Phone:

Work Phone: Permission to Pick Up Child Yes No
Address: City, State, Zip:

Name: Relation:

Home Phone: Cell Phone:

Work Phone: Permission to Pick Up Child Yes No
Address: City, State, Zip:

Name: Relation:

Home Phone: Cell Phone:

Work Phone: Permission to Pick Up Child Yes No
Address: City, State, Zip:
Parent/Guardian Signature: Date




BOYS & GIRLS CLUB
OF PATERSON AND PASSAIC

DISCLAIMERS

I, , do hereby give (“the
child”) permission to attend and participate in activities sponsored by the Boys & Girls Club of Paterson and Passaic.
Furthermore, | hereby release the Boys & Girls Club of Paterson and Passaic, its employees, associates, and
contributors from liability from any injury, loss or theft incurred by the child while participating. Furthermore, | hereby
authorize medical examination and emergency treatment for the child by qualified medical personnel in the event ofan
accident.

YES, | give permission for the child’s picture to be used in any Boys & Girls Club of Paterson and Passaic
publication, print or media.

NO, | do not give permission for the child’s picture to be used in any Boys & Girls Club of Paterson and Passaic
publication, print or media.

My signature indicates that am the legal parent/guardian of the child and | completely understand the above statement.

Name: Relationship to Member:

Sighature: Date:

Household Information:

Member Lives With: Y Mom Y Dad Y Stepmom |Stepdad |Grandparent ] Foster Parent(s)

Other:
Annual Household Income : Housing Development (if applicable)
$
Number in Household: Is there a Member of the Household 65 Years or Older? Y Yes Y No
Is a Member of the Household Handicapped? Yes Y No Single Parent Household?

JlYes Y No

Current Head of Household Y Female Y Male |Both




All questions must be answered in their entirety. Incomplete applications will be returned and
will only be reconsidered once all items are attached and all fields are completed. Please

read the following policies and provide your signature where requested. Should you have any
questions or require additional information on any part of this application, please speak to the

BOYS & GIRLS CLUB Front Desk staff at the location you are applying to.
OF PATERSON AND PASSAIC

Name of Child:

Name of Parent/Guardian:

PERMISSION TO WALK HOME

This form indicates if you WILL or WILL NOT allow the child to walk home after we are closed for the day. Please
Check One Below: (YES) or (NO)

—YES, | give the child permission to walk home from the Boys & Girls Club of Paterson and Passaic at the end of
each day. | acknowledge that the Boys & Girls Club of Paterson and Passaic will not be responsible for the child
once he/she has left the building. | am aware of all early closings and understand that the child may be dismissed at
earlier times during theyear.

—NO, | DO NOT GIVE PERMISSION FOR MY CHILD TO WALK HOME BY HIM/HERSELF.

** Please be advised that the child will not be permitted to leave prior to closing time. If you would like the child released
earlier please tell us in advance and in writing. We will not accept phone or verbal requests for children to leave earlier
than closing time.

PERMISSION TO USE FACILITIES ADJACENT TO CLUB

By signing this form, you are indicating your permission for the child to participate in activities conducted in locations
such as fields or parks adjacent to the Boys & Girls Club facilities under the supervision of Boys & Girls Club of
Paterson and Passaic staff at all times.

| give “the child” permission to participate in activities that are adjacent to the Club location. | acknowledge that the

children may be engaging in athletic activities, games or both. | understand that children will not be released to
anyone from the adjacent areas to the Club and that | will need to pick up the child as per regular guidelines.

ACTIVITY RELEASE FORM

By signing this form you are hereby giving permission for the child to participate in all of the activities offered by
the Boys & Girls Club of Paterson and Passaic. The Club operates as a licensed Childcare Facility under the
New Jersey Office of Licensing rules and regulations.

Please note that refusing to sign this form may result in immediate termination of all services provided by the
Boys & Girls Club of Paterson and Passaic.

Parent/Guardian Signature: Date




BOYS & GIRLS CLUB
OF PATERSON AND PASSAIC

Name of Child:

Name of Parent/Guardian:

NO CALL/NO SHOW POLICY

If the child will be absent on any day, it is your responsibility to contact the Club Front Desk to inform us of the
reason for the absence. This will ensure the safety of your child and all of the children in our care. You MUST
contact Club personnel by phone with the reason for absence as soon as possible during the day. Penalties
will be enforced for failure to call in advance as follows:

e 1s'offense- written warning and request for compliance
e 2"offense- suspension from program

e 3"offense- suspension from program and final warning

e 4" offense- termination of services for remainder of summer camp

Please sign below acknowledging your receipt of this policy effective 1%day of program.

NOTICE TO PARENTS RE: ADMINISTRATION OF MEDICATION

Please be advised that it is the policy of the Boys & Girls Club of Paterson and Passaic NOT to administer
medicine to any child under any circumstances. Our staff is not authorized or trained as medical personnel to
administer medicine to any member. We can however, store the medicine for the child if needed and
supervise the child as he/she takes their own medicine, with physician instructions and written parental
authorization. Parents or other authorized family members or adults are permitted to come and administer the
medicine as needed to any child (with parental authorization). Any questions on this policy must be addressed
with the Unit Director and confirmed in writing. In the event of a medical emergency, EMT services will be
called to respond and parents will be notified.

SUSPENSIONS
Please keep in mind that your child can and will be suspended from the program for various reasons.
Fighting- automatic suspension for both parties involved
Use of profanity
Destruction of equipment
Leaving the building without permission
Throwing food in the gym during breakfast or lunch
Bullying

Parent/Guardian Signature: Date




MEDICAL DECLARATION STATEMENT FOR SCHOOL-AGE CHILD CARE

Child’s Name: Date of Birth:
Is the child under any medical/physical restrictions? Yes No
If yes, check all that apply:
Hearing Loss Diabetes ___Convulsions ___Other (please explain)
Is the child taking any medication? Yes No

If yes, please list the type of medication and the reason for treatment:

Has the child been under a doctor's care/hospitalized within the last3 years? Yes No
If yes, please explain:

Is the child ALLERGIC to any medications/foods/insect stings? Yes No
If yes, describe the allergy and COMPLETE AND ATTACH AN EPI-PLAN. If your child does not require an
Epi-Pen for their allergy, then you must attach a Doctor’s Note saying so.

Does the child have ASTHMA? Yes No
If yes, describe, COMPLETE AND ATTACH AN ASTHMA TREATMENT PLAN

Does the child have SEIZURES? Yes No
If yes, describe, COMPLETE AND ATTACH A SEIZURE ACTION PLAN

Does the child have DIABETES? Yes No
If yes, describe, COMPLETE, AND ATTACH A DIABETES MEDICAL MANAGEMENT PLAN

Does the child have any IEP (Individualized Education Plan? Yes No
If yes, provide us with the details that will help us work effectively with your child.

As a parent/guardian of the above participating child, | certify that he/she is in good physical health,
has no special needs, and may participate in all of the activities of the Center's program, except as
noted above.

Name of Parent:
Parent/Guardian Signature: Date




The following are some of the most commonly asked questions that parents may have
upon entering our program. We sincerely hope that by providing this information in
advance, we will be able to clarify concerns and resolve misunderstandings in advance. If,
at any time, you require additional clarity or information, please contact the Unit Director of

BOYS & GIRLS CLUB - i 970
OF PAERSON AND MiasRle  Your school/clubhouse or call the main office at 973-279-3055.

When are payments due?

In order for your child to attend the afterschool program, all fees for September must be paid at the time of
submitting your application. All applications must be accompanied by a deposit payment that is calculated
based on the number of children registered.

Are payments refundable or transferable?
No. There are no refunds or transfers of any payments for any reason including suspensions from program.

What is the latest possible time | can pick up my children?

6:30pm. There will be a $10 late fee assessed at 6:40pm and every 10 minutes after 6:40pm. All late fees are
due on the next business day to avoid interruption of services. If the child/ren are still at the Club at 7:30pm
the local Police Dept. will be contacted to take custody of the children and find the parents.

Who is allowed to pick up my children?

The only people allowed to pick up your child are those that you have included on your application. If their
name is not in your application, then your child will not be allowed to leave with them. In order to add someone
to the Authorized Pick Up list for your child, the main contact on the application must bring in written notification
in person to the Unit Director stating the name, phone number and relation of the person to the children. Late
fees will still apply if your child is left here past the allowed time due to an unauthorized pick up. WE WILL
NOT ACCEPT VERBAL AUTHORIZATIONS OVER THE PHONE.

Is Breakfast/Lunch provided by the Boys & Girls Club?
During the after school program, every member receives a snack each day.

What if my child doesn’t like the food?
You can pack your child(ren)’s snack daily. We are not allowed to warm up or refrigerate any food for
members. NO PEANUTS OR SHELLFISH ALLOWED!

Can my child walk to the store?
No. Children are not released from the program during the program and we do not permit any child to leave
our facilities without an adult who is authorized to pick them up.

Do I have to contact the Boys & Girls Club if my child is not attending on a particular day?

Yes! It important that we know if your child is not attending so that we can monitor attendance and properly
plan for the day. When a parent does not notify the Club, our policy requires us to contact the parent to
determine why the child is not in program. Eailure to alert the Club in advance of absences may result in
suspension of services after 3 occurrences.



PARENT
RECEIPT OF INFORMATION:

Information to Parents Document

Policy on the Release of Children

Policy on Methods of Parental Notification

(Applicable only if a method other than a phone call is used to notify parents of an injury to a child’s head, a
bite that breaks the skin, a fall from a height, or an injury requiring professional medical attention.)

Policy on Communicable Disease Management

Expulsion Policy

Policy on the Use of Technology and Social Media

| have read and received a copy of the information/policies
listed above.

Child(ren)’s Name:

Parent/Guardian’s Name:

Signature Date

00L/9.27.2017



Department of Children and Families
Office of Licensing

INFORMATION TO PARENTS

Under provisions of the Manual of Requirements for Child Care Centers (N.J.A.C. 3A:52), every licensed
child care center in New Jersey must provide to parents of enrolled children written information on parent
visitation rights, State licensing requirements, child abuse/neglect reporting requirements and other child
care matters. The center must comply with this requirement by reproducing and distributing to parents and
staff this written statement, prepared by the Office of Licensing, Child Care & Youth Residential Licensing, in
the Department of Children and Families. In keeping with this requirement, the center must secure every
parent and staff member’s signature attesting to his/her receipt of the information.

Our center is required by the State Child Care Center Licensing law to be licensed by the Office of Licensing
(O0L), Child Care & Youth Residential Licensing, in the Department of Children and Families (DCF). A copy of
our current license must be posted in a prominent location at our center. Look for it when you’re in the
center.

To be licensed, our center must comply with the Manual of Requirements for Child Care Centers (the official
licensing regulations). The regulations cover such areas as: physical environment/life-safety; staff
qualifications, supervision, and staff/child ratios; program activities and equipment; health, food and
nutrition; rest and sleep requirements; parent/community participation; administrative and record keeping
requirements; and others.

Our center must have on the premises a copy of the Manual of Requirements for Child Care Centers and
make it available to interested parents for review. If you would like to review our copy, just ask any staff
member. Parents may view a copy of the Manual of Requirements on the DCF website at
http://www.nj.gov/dcf/providers/licensing/laws/CCCmanual.pdf or obtain a copy by sending a check or
money order for S5 made payable to the “Treasurer, State of New Jersey”, and mailing it to: NJDCF, Office of
Licensing, Publication Fees, PO Box 657, Trenton, NJ 08646-0657.

We encourage parents to discuss with us any questions or concerns about the policies and program of the
center or the meaning, application or alleged violations of the Manual of Requirements for Child Care
Centers. We will be happy to arrange a convenient opportunity for you to review and discuss these matters
with us. If you suspect our center may be in violation of licensing requirements, you are entitled to report
them to the Office of Licensing toll free at 1 (877) 667-9845. Of course, we would appreciate your bringing
these concerns to our attention, too.

Our center must have a policy concerning the release of children to parents or people authorized by parents
to be responsible for the child. Please discuss with us your plans for your child’s departure from the center.

Our center must have a policy about administering medicine and health care procedures and the
management of communicable diseases. Please talk to us about these policies so we can work together to
keep our children healthy.

Our center must have a policy concerning the expulsion of children from enrollment at the center. Please
review this policy so we can work together to keep your child in our center.

Parents are entitled to review the center’s copy of the OOL’s Inspection/Violation Reports on the center,

which are available soon after every State licensing inspection of our center. If there is a licensing complaint
0OL/Information to Parents/May 2019 Page1of2


http://www.nj.gov/dcf/providers/licensing/laws/CCCmanual.pdf

investigation, you are also entitled to review the OOL’s Complaint Investigation Summary Report, as well as
any letters of enforcement or other actions taken against the center during the current licensing period. Let
us know if you wish to review them and we will make them available for your review or you can view them
online at https://childcareexplorer.njccis.com/portal/.

Our center must cooperate with all DCF inspections/investigations. DCF staff may interview both staff
members and children.

Our center must post its written statement of philosophy on child discipline in a prominent location and
make a copy of it available to parents upon request. We encourage you to review it and to discuss with us
any questions you may have about it.

Our center must post a listing or diagram of those rooms and areas approved by the OOL for the children’s
use. Please talk to us if you have any questions about the center’s space.

Our center must offer parents of enrolled children ample opportunity to assist the center in complying with
licensing requirements; and to participate in and observe the activities of the center. Parents wishing to
participate in the activities or operations of the center should discuss their interest with the center director,
who can advise them of what opportunities are available.

Parents of enrolled children may visit our center at any time without having to secure prior approval from
the director or any staff member. Please feel free to do so when you can. We welcome visits from our
parents.

Our center must inform parents in advance of every field trip, outing, or special event away from the center,
and must obtain prior written consent from parents before taking a child on each such trip.

Our center is required to provide reasonable accommodations for children and/or parents with disabilities
and to comply with the New Jersey Law Against Discrimination (LAD), P.L. 1945, c. 169 (N.J.S.A. 10:5-1 et
seq.), and the Americans with Disabilities Act (ADA), P.L. 101-336 (42 U.S.C. 12101 et seq.). Anyone who
believes the center is not in compliance with these laws may contact the Division on Civil Rights in the New
Jersey Department of Law and Public Safety for information about filing an LAD claim at (609) 292-4605 (TTY
users may dial 711 to reach the New Jersey Relay Operator and ask for (609) 292-7701), or may contact the
United States Department of Justice for information about filing an ADA claim at (800) 514-0301 (voice) or
(800) 514-0383 (TTY).

Our center is required, at least annually, to review the Consumer Product Safety Commission (CPSC), unsafe
children’s products list, ensure that items on the list are not at the center, and make the list accessible to
staff and parents and/or provide parents with the CPSC website at https://www.cpsc.gov/Recalls. Internet
access may be available at your local library. For more information call the CPSC at (800) 638-2772.

Anyone who has reasonable cause to believe that an enrolled child has been or is being subjected to any
form of hitting, corporal punishment, abusive language, ridicule, harsh, humiliating or frightening treatment,
or any other kind of child abuse, neglect, or exploitation by any adult, whether working at the center or not,
is required by State law to report the concern immediately to the State Central Registry Hotline, toll free at
(877) NJ ABUSE/(877) 652-2873. Such reports may be made anonymously. Parents may secure information
about child abuse and neglect by contacting: DCF, Office of Communications and Legislation at (609) 292-
0422 or go to www.state.nj.us/dcf/.

0OL/Information to Parents/May 2019 Page 2 of 2
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POLICY ON THE RELEASE OF CHILDREN

Each child may be released only to the child’s parent(s) or person(s) authorized by the
parent(s) to take the child from the center and to assume responsibility for the child in
an emergency if the parent(s) cannot be reached.

If a non-custodial parent has been denied access, or granted limited access, to a child by
a court order, the center shall secure documentation to that effect, maintain a copy on
file, and comply with the terms of the court order.

If the parent(s) or person(s) authorized by the parent(s) fails to pick up a child at the
time of the center’s daily closing, the center shall ensure that:

1. The child is supervised at all times;

2. Staff members attempt to contact the parent(s) or person(s) authorized bythe
parent(s); and

3. An hour or more after closing time, and provided that other arrangements for
releasing the child to his/her parent(s) or person(s) authorized by the parent(s),
have failed and the staff member(s) cannot continue to supervise the child at the
center, the staff member shall call the 24-hour State Central Registry Hotline 1-
877-NJ-ABUSE (1-877-652-2873) to seek assistance in caring for the child until the
parent(s) or person(s) authorized by the child’s parent(s) is able to pick-up the
child.

If the parent(s) or person(s) authorized by the parent(s) appears to be physically and/or
emotionally impaired to the extent that, in the judgment of the director and/or staff
member, the child would be placed at risk of harm if released to such an individual, the
center shall ensure that:

1. The child may not be released to such an impaired individual;

2. Staff members attempt to contact the child’s other parent or analternative
person(s) authorized by the parent(s); and

3. If the center is unable to make alternative arrangements, a staff member shall call
the 24-hour State Central Registry Hotline 1-877-NJ-ABUSE (1-877-652-2873) to
seek assistance in caring for the child.

For school-age child care programs, no child shall be released from the program
unsupervised except upon written instruction from the child’s parent(s).

0OO0L/ 1.6.2017



Policy on the Management of Communicable Diseases

If a child exhibits any of the following symptoms, the child should not attend the center. If
such symptoms occur at the center, the child will be removed from the group, and parents will
be called to take the child home.

e Severe pain or discomfort

e Acute diarrhea

e Episodes of acute vomiting

e Elevated oral temperature of 101.5 degrees Fahrenheit
e Lethargy

Severe coughing

Yellow eyes or jaundiced skin

Red eyes with discharge

Infected, untreated skin patches

Difficult or rapid breathing

Skin rashes in conjunction with fever or behavior changes
Skin lesions that are weeping or bleeding

Mouth sores with drooling

o Stiff neck

Once the child is symptom-free, or has a health care provider’s note stating that the child no
longer poses a serious health risk to himself/herself or others, the child may return to the
center unless contraindicated by local health department or Department of Health.

EXCLUDABLE COMMUNICABLE DISEASES

A child or staff member who contracts an excludable communicable disease may not return to
the center without a health care provider’s note stating that the child presents no risk to
himself/herself or others.

Note: If a child has chicken pox, a note from the parent stating that all sores have dried and crusted is required.

If a child is exposed to any excludable disease at the center, parents will be notified in writing.

COMMUNICABLE DISEASE REPORTING GUIDELINES

Some excludable communicable diseases must be reported to the health department by the
center. The Department of Health’s Reporting Requirements for Communicable Diseases and
Work-Related Conditions Quick Reference Guide, a complete list of reportable excludable
communicable diseases, can be found at:

http://www.nj.gov/health/cd/documents/reportable disease magnet.pdf.

0OO0L/ 1.6.2018


http://www.nj.gov/health/cd/documents/reportable_disease_magnet.pdf

EXPULSION POLICY
NAME OF CENTER:

Unfortunately, there are sometimes reasons we have to expel a child from our program either on a short term or
permanent basis. We want you to know we will do everything possible to work with the family of the child(ren) in
order to prevent this policy from being enforced.

The following are reasons we may have to expel or suspend a child from this center:

IMMEDIATE CAUSES FOR EXPULSION:
¢ The child is at risk of causing serious injury to other children orhimself/herself.
e Parent threatens physical or intimidating actions toward staff members.
e Parent exhibits verbal abuse to staff in front of enrolled children

PARENTAL ACTIONS FOR CHILD’S EXPULSION:
e Failure to pay/habitual lateness in payments.
e Failure to complete required forms including the child’s immunization records.
e Habitual tardiness when picking up your child.
e Verbal abuse to staff.
e Other (explain)

CHILD’S ACTIONS FOR EXPULSION:
e Failure of child to adjust after a reasonable amount of time.
e Uncontrollable tantrums/ angry outbursts.
e Ongoing physical or verbal abuse to staff or other children.
e Excessive biting.
e Other (explain)

SCHEDULE OF EXPULSION:

If after the remedial actions above have not worked, the child’s parent/guardian will be advised verbally and in
writing about the child’s or parent’s behavior warranting an expulsion. An expulsion action is meant to be a period of
time so that the parent/ guardian may work on the child’s behavior or to come to an agreement with the center. The
parent/guardian will be informed regarding the length of the expulsion period and the expected behavioral changes
required in order for the child or parent to return to the center. The parent/guardian will be given a specific expulsion
date that allows the parent sufficient time to seek alternate child care (approximately one to two weeks’ notice
depending on risk to other children’s welfare or safety). Failure of the child/parent to satisfy the terms of the plan
may result in permanent expulsion from the center.

A CHILD WILL NOT BE EXPELLED IF A PARENT/GUARDIAN:
e Made a complaint to the Office of Licensing regarding a center’s alleged violations of the licensingrequirements.
e Reported abuse or neglect occurring at the center.
e Questioned the center regarding policies and procedures.
e Without giving the parent sufficient time to make other child care arrangements.

PROACTIVE ACTIONS THAT CAN BE TAKEN IN ORDER TO PREVENT EXPULSION:
e Try to redirect child from negativebehavior. e Document the child’s disruptive behavior and maintainconfidentiality.

e Reassess classroom environment, e Give the parent/guardian written copies of the disruptive behavior that
appropriateness of activities,supervision. might lead to expulsion.

o Always use positive methods and language e Schedule a conference including the director, classroom staff, and
while disciplining children. parent/guardian to discuss how to promote positivebehaviors.

e Praise appropriate behaviors. e Give the parent literature of other resources regarding methods of

e Consistently apply consequences for rules. improving behavior.

o Give the child verbal warnings. e Recommend an evaluation by professional consultation on premises.

e Give the child time to regain control. e Recommend an evaluation by local school district studyteam.
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POLICY ON ADMINISTRATION OF MEDICINE

It is the Policy of the Boys & Girls Club of Paterson and Passaic NOT to administer medicine to
any child under any circumstances. Our staff is not authorized or trained as medical personnel
to administer medicine to any member. We can however, store the medicine for the child if
needed and supervise the child as he/she takes their medicine, with written parental
authorization. Parents or other authorized family members or adults are permitted to come
and administer the medicine as needed to any child (with parental authorization). In the event
of a medical emergency, EMT services will be called to respond and parents will be notified.
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SOCIAL NETWORK AND WEBSITE/PARENT COMMUNICATION POLICIES

The Boys & Girls Club of Paterson and Passaic uses the following social media/networking
and/or other websites at all of our sites: Center Website, Facebook, Twitter, and Instagram

Guidelines for Conduct on social networking and/or other websites for PARENTS & STAFF:

e Posting of photographs or videos of children, other than your own, is prohibited including photographs
or videos of children obtained through hand held devices, computers, video monitoring systems,
childcare monitoring apps, or any other electronic device or transmission.

e Any breaches of our Policy on the Use of Technology and Social Media identified must be promptly
reported to the Unit Director or Director of Operations.

e Posting of private or sensitive organizational, staff or prior staff, and/or enrolled orpreviously
children/family information is prohibited.

e Professional boundaries in the use of electronic media must be maintained at all times. Social
Networking/Media parent/staff relationships are limited to center sites and approved devicesonly.

e Use of social media/networking and/or other websites is prohibited when supervising children.

e Use of any personal hand held device including, cell phones, tablets and laptops are prohibited at any
time.

e Vulgar and abusive language, disparaging remarks and/or references of a disparaging manner,
personal attacks of any kind, or offensive terms targeting individuals or groups is prohibited.

STAFF AND PARENT Actions Permitted: v Commenting v’ Tagging v' Sharing

Methods Used to Communicate with Staff and Parents

Center/staff methods of electronic communication with other staff:
e Email, Text Messages, Childcare App (Remind App), BGCPPNJ Website
e BGCPPNIJ Social Media Site (Only for Marketing Employees and Administrative Employees)
Devices Used by Center staff to Communicate with Parents:
e BGCPPNIJ Cell Phone, BGCPPNJ Tablet, BGCPPNJ Computer/Laptop
Staff Guidelines for use of electronic devices:
e Use of devices is permitted to communicate with other staff, but shall not prevent staff from
adequately supervising children.
Information that will be used to communicate electronically to parents:
e Community Information
e Emergency Closures




